Time Keepers Record Sheet
 Meeting called to order at _________ by Sergeant-At-Arms: _______________________ 

President’s Welcome by __________________________________ Time: ____________ 

Word Master by _____________________________ (1-2 minutes) Time: _____________ 

Warm Up by _____________________________ Total time for segment: _____________

 Table Topics session by _______________________ Total time for segment:_________
 Each Table Topic (1-2 mins)

	Name
	Topic
	Min
	Sec

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	

	8.
	
	
	


 Topics Evaluation by __________________________ (4-5 mins) Time: ___________ 

Prepared Speeches: 

Prepared speeches are usually 5-7 mins but differ depending on the project
	Name
	Title of Speech
	Time Taken
	Time Allocated

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	
	
	
	


 Speech Evaluations by 

Introduction to Speaker: 1-2 minutes. Evaluation: 2-3 minutes

	Evaluator Name
	Evaluation of
	Intro
	Evaluation

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	
	
	
	


Other Segment by _____________________________ (time allocated) Time: ___________
 Grammarian by ___________________________________ (2-3 mins) Time: ___________ 

General Evaluation by ______________________________ (6-8 mins) Time: ___________

