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Toastmasters International

__________________________________________________________________________________________________

 CONFERENCE & SPEECH CONTEST ORGANISATION

SPEECH CONTEST DETAILS

JUDGES 


· See Rules for number of Judges required at each level

· Chief Judge and Assist Chief Judge

(These are supplied by District)

Send copy of program to each.

· Compile a selection of Judges

(Send to LGET for approval)

· Write/contact confirm each judge with briefing and contest times

CONTESTANTS

· Contact clubs and obtain list of 1st & 2nd place getters in each contest including name, address, phone and email contact

· Write to each contestant

· Advise contest time

· Briefing time

INCLUDE:

· Registration Flyer/program

· Biographical sheet

· Certificate of Eligibility

· Contest Rules

· Judging Sheet & Criteria

CONTEST CHAIRMEN

· Select Contest Chairmen (competent and confident essential)

CONTEST OFFICIALS

· Select Contest Officials (Tally, Timers, Sergeants at Arms)

TEST SPEAKER

· Choose Test Speaker plus backup (Evaluation Contest)

(Confirm) (Send details of program/decide if they are a guest

CONFERENCE CHAIRMAN

· Choose someone who can act as Chairman/Toastmaster for the Day

· Need to liase with regarding actual program/running of the day’s proceedings

CONFERENCE SERGEANT AT ARMS

· This person is your right hand.

· Calls conference to order

· Calls meeting back to order after breaks

· Helps with microphone/contestants

CONFERENCE GOPHER

· Liases with the Conf. Ser at Arms. General helper for chasing up contest officials and contestants for briefings
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