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Toastmasters International

__________________________________________________________________________________________________

SERGEANT AT ARMS
(Briefing)

1. You are required to attend all briefings conducted by the Chairman of all contests, to note each contestant’s needs….. lectern positioning, microphone, Visual aids, etc.

2. Ensure that no one enters or leaves the room during the contests excluding the other SAA and contestants in the Evaluation and Table Topics contests, when they are entitled to enter.

3. Ascertain from the Chairman where to take the contestants during the Table Topics and Evaluation Contests, so that they are out of earshot during the other contestants’ presentations.  With both of these contests, ensure you have the next contestant at the door to the contest room immediately after the previous contestant has performed.  (Note:  the first contestant in the Table Topics Contest remains in the Contest Room – all other contestants leave.)

EVALUATION CONTEST ONLY:  A timekeeper also accompanies the contestants to the preparation room and will give them a warning after 4 minutes (of the 5 minutes preparation period) have elapsed.

4.  At the end of the 5 minute preparation period, ask contestants to write their names at the top of their notes and then collect them.  Do NOT give the Evaluation contestants their notes until they are introduced.  The other SAA will have collected all notes at the expiration of the 5 minute preparation period and placed them in a folder.     

5. With the Table Topics and Evaluation Contests, the two SAA’s can rotate the roles so they can be present for half of the presentations.










