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Dear Cole
Congratulations!! on being chosen to represent your Club at Area level in the International Speech Contest.

The purpose of this letter is to acquaint you with the program and timetable for the Area Conference and Competitions being held on Saturday, 12th October 2002, and in particular, the contest in which you will be participating.

To ensure that your time on the day is as “hassle free” as possible, it is important that you attend to a couple of things prior to the contest.  Therefore, it would certainly be of great assistance to both of us if you would complete and return the following

√  Speaker’s Certificate of Eligibility and Originality

√  Speech Contestant’s Biographical Information Sheet

√  Completed Registration Form

to me prior to 1 October 2002.  A stamped addressed envelope is enclosed for your use.  By completing this request, it will mean that nobody will be chasing you for information on the day when you will have other things on your mind.

It is also very important that you are familiar with the program for the day to ensure you understand the times of the contest, briefings etc.  
At 11.15am, the Contest Chairman will brief contestants competing in the International Speech Contest.  Apart from competing, attending the Contestants’ briefing is the next most important “must do’s” for the contestants on the day.  It would be very much appreciated if you would arrange to be available at the appropriate times.

The International Speech Contest will commence at 11.30am.

I have enclosed the following information which you may find useful to review. In addition to this, please familiarize yourself with the rules relating to the contest.
1. Judging Form and criteria

If you have any questions prior to the contest, please call me on 41287427 (h) or at work on 41248811.

I wish you all the best in our Area 10 Competitions.

Yours in Toastmasters

(Area Governors name and status)
Area …. Governor (term)


(        BETTER LISTENING          (     BETTER THINKING       (       BETTER SPEAKING      (
AREA


…..











