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Toastmasters International

__________________________________________________________________________________________________
CONFERENCE & SPEECH CONTEST ORGANISATION

CONTEST FOLDERS


CHIEF JUDGE

· Grid of Contest Officials and Contestants

· Duties & Responsibilities of Chief Judge

· Contest rules (found in TI Speech Contest Rule Book)

· Judging sheets/each contest

· Conference booklet/program sheet

· Check listing of Certificate of Eligibility/Originality is

received from each contestant

· Place getter certificates

· Note paper & Extra Envelopes

· Bias sheet

ASSISTANT CHIEF JUDGE

· Grid of Contest Officials and Contestants

· Duties & Responsibilities of Assistant Chief Judge

Contest rules (found in TI Speech Contest Rule Book)

· Conference booklet/program sheet

· Note paper

JUDGES

· Contest rules for the applicable contest

(Found in TI Speech Contest Rule Book)

· Judging sheets (purchased from District Supplies)

(One folder with tiebreaker forms)

(Identifiable to Chief Judge)

· List of Contestants for each contest

· Conference booklet/program sheet

· Envelope & Note paper

CONFERENCE CHAIRMAN (IF APPLICABLE)

· Run sheet for day

· Grid of Contest Officials and Contestants

· Program sheet

· List of Key Visitors (eg Division Governor, 

special education session presenters etc)

CONFERENCE SERGEANT AT ARMS


Conference Program 


List of Contestants and contest officials








CONTEST SERGEANT AT ARMS





List of contestants for each contest


Sheet for noting contestants requirements


Extra Note paper





Note: Will be briefed by


Assistant Chief Judge





TIMEKEEPERS





Time sheets x 2 (give the folder to one of the timekeepers)


Role Responsibilities





Note: Will be briefed by


Assistant Chief Judge





TALLY COUNTERS





Tally counters sheets x 2 (give the folder to one of the tally counters)


Role Responsibilities





Note: Will be briefed by


Assistant Chief Judge





CONTEST CHAIRMAN





Contest rules (found in TI Speech Contest Rule Book)


List of contestants and contest officials


Cards to conduct draw for speaking order


List for recording speaking order


Certificates of Participation


Certificates of Eligibility and originality


and contestants biographicals received


Listing of Certificates of eligibility and 


Originality and contestant biographicals to be collected











